
📊
Presentations in English: Useful Phrases for
Openings, Transitions, and Conclusions
50 words

ENGLISH TRANSCRIPTION

audience [ˈɔːdiəns]

slide [slaɪd]

headline [ˈhedlaɪn]

key point [kiː pɔɪnt]

overview [ˈəʊvəvjuː]

introduction [ˌɪntrəˈdʌkʃn]

conclusion [kənˈkluːʒn]

transition [trænˈzɪʃn]

chart [tʃɑːt]

graph [ɡrɑːf]

figure [ˈfɪɡə]

trend [trend]

increase [ˈɪŋkriːs]

decrease [ˈdiːkriːs]

highlight [ˈhaɪlaɪt]

visual [ˈvɪʒuəl]

speaker notes [ˈspiːkə nəʊts]

takeaway [ˈteɪkəweɪ]

Q&A [ˌkjuː ən ˈeɪ]

engagement [ɪnˈɡeɪdʒmənt]

outline [ˈaʊtlaɪn]

demo [ˈdeməʊ]

introduce [ˌɪntrəˈdjuːs]

summarize [ˈsʌməraɪz]



ENGLISH TRANSCRIPTION

presenter /prɪˈzentə(r)/

slide deck /slaɪd dek/

bullet point /ˈbʊlɪt pɔɪnt/

data point /ˈdeɪtə pɔɪnt/

bar chart /bɑː tʃɑːt/

pie chart /paɪ tʃɑːt/

line graph /laɪn ɡrɑːf/

comparison /kəmˈpærɪsən/

recommendation /ˌrekəmenˈdeɪʃən/

forecast /ˈfɔːkɑːst/

insight /ˈɪnsaɪt/

example /ɪɡˈzɑːmpəl/

case study /keɪs ˈstʌdi/

transition phrase /trænˈzɪʃən freɪz/

opening remark /ˈəʊpənɪŋ rɪˈmɑːk/

closing remark /ˈkləʊzɪŋ rɪˈmɑːk/

timing /ˈtaɪmɪŋ/

visual aid /ˈvɪʒuəl eɪd/

handout /ˈhændaʊt/

microphone /ˈmaɪkrəfəʊn/

rehearsal /rɪˈhɜːsəl/

confident tone /ˈkɒnfɪdənt təʊn/

summary slide /ˈsʌməri slaɪd/

key message /kiː ˈmesɪdʒ/

call to action /kɔːl tə ˈækʃən/

audience question /ˈɔːdiəns ˈkwestʃən/
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ENGLISH

Thank you for joining today.

I’d like to start with a quick overview.

Today I’m going to talk about three key points.

Let’s move on to the next slide.

As you can see on this chart, sales increased steadily.

I’d like to highlight one important figure here.

This brings us to the next point.

The main takeaway is that the new process works better.

To summarize, we achieved all three goals.

I’d be happy to answer any questions.

Please feel free to interrupt if anything is unclear.

Thank you for your attention.

Let me start with a short overview.

As you can see on this slide, sales increased.

The main takeaway is that demand remains strong.

I’ll move on to the next section now.

This chart compares the last three quarters.

I’d like to highlight one important trend.

I’m happy to take questions at the end.

Please feel free to ask questions after this slide.
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